提案發表、學位考試須知
Points to consider for proposal defense and thesis defense
	
	提案發表 
Proposal defense
	            學位考試 Thesis defense

	
	
	學位考試
Thesis defense
	學位考試備註 
Thesis defense: Points to consider

	口試時間
Time
	「個別指導」課程結束前 During Independence study course
MA Lit: Any time when requirements have been met
	按東海行事曆所規定日程線上申請。
According to THU calendar
	Application time: One month before the date of thesis defense.

	申請與

繳交資料
Materials to be submitted
	1. 繳交「碩士論文提案發表會及審查」申請表 Signed proposal meeting application form.
2. 繳交完整之論文提案(含300 - 500字論文摘要) Proposal
3. 繳交成績單 Transcript

	1.繳交倫裡課程證明 Ethics education certificate
2.繳交論文比對結果 Thesis Comparison Result
3.繳交口試論文
Send thesis copies to examiners
	1. 線上申請:請進入學生資訊系統申請,輸入論文題目、及口委資料。On line application
2. 審定書:請於口試當天交給指導老師A blank copy of committee certificate
3. 論文比對:論文口試前，須將整份論文上傳本校圖書館的論文比對系統《Turnitin 論文原創性比對系統或華藝系統》做比對，相似度以 15％以內為原 則，並須將比對結果與論文一併提交給論文口試委員參酌 Finish Thesis Comparison

	口試地點
Place
	LAN212-1 or 洽系辦
	LAN212-1 or洽系辦
	

	論文
Thesis
	
	藍色封面、雙面印刷
Blue cover, double sided
	

	上傳繳交
Upload
	
	1.上傳至東海大學博碩士論文系統、並列印授權書。
Upload thesis to THU thesis system and print out 2 copies of authorization form.
2.論文份數:系辦2、總圖2、口試委員各1。
Copies of thesis: 2 for department, 2 for THU Library, and 1 for each committee member. 


論文上傳暨離校須知
Points to consider for uploading thesis and getting diploma
1. 填寫「就友室」問卷—網路. Fill out THU on line questionnaire.
2. 填寫系辦問卷—紙本 Fill out departmental questionnaire. 
3. 論文內的書名頁請放上東海大學浮水印，紙本論文封面與其他內文皆不用放。 Put water mark on the cover page of thesis or on the committee members’ signature page.
4. 上傳論文到「東海大學博碩士論文系統」，並利用系統功能列印論文授權書兩份。有任何步驟上的問題都可參考「東海大學博碩士論文系統」首頁的說明及中文版論文建檔操作手冊。Upload thesis onto THU thesis system and print out 2 copies of the authorization form. 
5. 繳交2本論文、及2份「博碩士論文電子檔案上網授權書」到總圖。Send 2 copies of thesis and 2 copies of authorization form to THU Library.
6. 繳交2本論文到系辦、並歸還MA room鑰匙。 Send 2 copies of thesis to department and return MA room’s key.
7. 最後辦理期限為1/31(第一學期) ，7/31(第二學期)，遇假日則往前推。The last day to finish the process is the end of July for the Fall semester and the end of January for the Spring semester.
8. 相關手續辦完之後即可到註課組領取畢業證書。Get diploma from the registration office.
註
Thesis Format 論文格式 
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1. Cover封面頁

2. Examination page審定書頁

3. Acknowledgements 致謝頁

4. Chinese Abstract中文摘要頁

5. English Abstract英文摘要頁

6. Table of Contents論文目錄頁

7. List of Tables圖次目錄頁

8. List of Figures表次目錄頁
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